Alchemer Workflow Excel
Initiator

The Excel Integration for Alchemer Workflow is available for our business platform
customers. If you are interested in purchasing, please contact us for more information.

How it works

The Excel Initiator starts a new workflow for each row in your spreadsheet, just like the SFTP
Initiator. You can configure filters to control which rows trigger workflows and set schedules to
run it as needed.

Key capabilities
e Trigger a workflow per row: Each row in the Excel file can kick off its own workflow.
e Apply filters: Only include rows that meet specific conditions.
e Run on schedule: Automate workflows on a daily, weekly, or custom schedule.
* No file upload required: Connect directly to the Excel source.

Adding an Excel Initiator

1. Create a Workflow in Alchemer and select your initiator.

For more information on building Workflows in Alchemer refer to the following
documentation:

e Getting Started with Alchemer Workflow

e Building a Workflow

2. Select Microsoft Dynamics 365. Start an Alchemer Workflow from an event in Microsoft
Dynamics 365.


https://www.alchemer.com/contact/
http://help.alchemer.com/help/alchemer-workflow-overview
http://help.alchemer.com/help/building-a-workflow
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e An excel workbook with the data, in a table, you want to use to start the workflow.

1. Select "Excel | Push Data to Excel" as your action.

2. Click "Next" on the integration overview screen.
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Start a workflow run for each row in an Excel table

You will need:
* Your Office 365 login information

* An excel workbook with the data, in a table, you want to use to start the workflow
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3. Authenticate with your Office 365 account. Click next.
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4. Select if the file you would like to use is on the OneDrive or SharePoint.



@ Configure Initiator
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Excel | OneDrive or SharePoint

Please select if the file you would like to use is on OneDrive or SharePoint

OneDrive or SharePoint(optional)

OneDrive
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5. Enter the folder path where your Excel workbook is located.
Example: /MyFolder/MySubFolder

Use / for the root folder
Do not include the file name or extension

Do not include "Shared Documents"

Separate each folder with a slash



@ Configure Initiator

Excel | Folder path

Please enter the folder path where your Excel workbook is located.

Example:
/MyFolder/MySubFolder

Folder Path*

- Use / for the root folder
- Do not include the file name or extension
- Do not include "Shared Documents”

- Separate each folder with a slash
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6. Choose the Excel workbook that you would like to use to insert data into.

@ Configure Initiator

Excel | Choose workbook

Choose the Excel workbook that you would like to use to insert data into

Select Workbook*

Book.xlsx
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7. Choose the Excel worksheet that you would like to use to insert data into.



@ Configure Initiator

Excel | Choose wi Configure Initiator

Choose the Excel worksheet that you would like to use to insert data into

Select Worksheet*

Questions
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8. Choose the Excel table that you would like to pull data from.

@ Configure Initiator

Excel | Choose table

Choose the Excel table that you would like to pull data from.

Select table*

Table4

You will need to create a Table in your Excel sheet. You can create this by navigating to Insert > Table in Excel, learn more.
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9. Set the criteria for which rows to use to start the workflow.
A workflow run will be started for every row in your table that is found after applying this filter.



@ Configure Initiator

Excel | Find rows

Set the criteria for which rows to use to start the workflow.

A workflow run will be started for every row in your table that is found after applying this filter.

Find rows where this column in Excel matches this value (manual entry)
Choose an option John

Add a new mapping

* Find rows: Displays all columns; select one or more to filter.
* Matches this value: Enter a value manually. The dropdown will be empty.

* Tip: Please ensure your filter is setup to match only the rows in your table for which you want to start the workflow.
Options

Case sensitivity(optional)

Not case sensitive

Case insensitive matches both uppercase and lowercase. Case sensitive requires an exact match.
Rows per batch(optional)
100

Min: 10 Max: 1000

This will be the number of rows processed per batch until all rows that match the criteria have been processed.
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10. Set the schedule for how frequently you want to pull data from Excel to start the workflow.


https://help.alchemer.com/help/excel#workflow-push-to-table
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Excel | Schedule for runs

Set the schedule for how frequently you want to pull data from Excel to start the workflow.

Interval*

Time Unit*

Days

Start running on*
Fri, October 31st 2025, 6:00 pm
Stop running by*
Sat, March 31st 2035, 6:00 pm @

The run will take place at the specified interval, occurring at the same time of day as the time set in the 'Start running on'. The date/time displayed here

is in your local time zone'
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11. Setup complete.



@ Configure Initiator

Configure Initiator

Excel | Setup complete

You can monitor this workflow from the Monitor tab.

Next steps

* Ensure that your Excel file is updated in your specified folder prior to each scheduled run

learn more.
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Best practices

e Use clear headers in your Excel file to simplify field mapping.
e Test with a few rows before running on a large dataset.
e Review filter conditions carefully to avoid excluding important rows.

Now what / Where is my data?

All of the information from this integration is now available in this workflow and all surveys
in this workflow. You can use them to:

e Add Merge Codes to Email or Survey Invite steps.

e Use with Logic in the workflow.

e Use to personalize the survey in the workflow.

FAQs

> What permissions do | need within Alchemer to set-up and use the Excel integration?

b This integration doesn't fit my use cases, or | want to provide feedback to the Alchemer
Product Team!
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